STAT . . OFFICE OF BRCRETARY OF BTATE LA
. T OF t A p p] ication for DEFARTNIST OF ANCEIVES & NISTORY W’ P'ﬁ{
GEORG 1A RECORDS DISPOSITION STANDARD RECCADE MANAGENENT DIVISIOR

INSTRU T IONS -

] , Aspilcetice fate FoR BETORDS MANAGEMENT LIYISION USE

Noverber 29, 1972

Sae swparate instrurtions for complerion :f

Date Recelved l)flltntlou e . Date Complered

front and reverss of this fore. Sigw original and twe copies

2 _liebcr Appltcatina Bo.
84
3 ..IG!!I"T. Tivlet r, Sutdiviginn & Aduintastering “ffice Lédress
Georgia Department of Agriculture
Consumer Protection — State Fuel 0il Lab
5235 Kennedy Road
Forest Park, Georgia 30050

7.RCTI0N REQUESTED -

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATICN;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

nd foruvard to Pepartment of Archivas and Nistory, Attentiom:

DEC 19 1972 ;{%f DEC 22 1972

Pereaon to Coatect
.

Dr. J.D. Harvey

#zorde Manzze=ent Officer.

Mrrrinm Title tTel. Nn.

State 0il Chemist 361-63236

8 .Earliest & Latest 9.Exact Series Title
Dates of Series

1970‘to bate
1O yhat is the function of the office in which this record series is created?

Declarations of intent to sell petroleum products in Georgiafzifcfj

This Unit administers the Fuel 0il Act, providing for the registering of Service
Station, Inspecting, Sampllng and analysing petroleum products; and registering brand
names of petroleum products. It receives applications for registration of Service
Station, issues certificates of registration for service stations, and inspects service '~
stations for quality of products sold and volume dispensed; registers brand names for
petroleum products; registers Brake Fluld Brands; and performs laboratory tests on
petroleum products for gquality.

11. This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relating to "Declaration" of a manufacturer, refiner, wholesaler, or jobber
to sell petroleum products in Georgia, and listing the "Brand" or "Trade Mark" &f each
product.
Document is:
Declaration of Manufacturer, etc. Ag 60-002-013 which lists the .
petroleum products’'by type, brand, or trade mark, and source of
supply ~dasirad to sell-in -Gesrgia; and identifies the company
offering such products.

Files are arranged alphabetically by Oil Company.
ATTACH SAMPLES OF THE FILE

———
2 . EQUIPMERT ACCHPIRU . Ao af fSravers Cu. Ft. of Reccris ' Ho. of Dravers Cu. Fr. of RMeccrag

AFRPHAL WATE OF ACCUMULATLON -

V‘L(ll!roll!! Fiie Drawers 1 T 1_5 - B 1/2 \ - l

In Officelal In Storege Aresln!}

#___
This Laat Precedingd4ll Prior
Tear's Tear's Tear s Yrare'

legal-slize Fi1le Lrawern Fioor Space Cerupled [HquerTe Feet )

AVERASE DAILY NEFEWERCES

Prm. AR-50-T2



I -

QUESTIONNAIRE Place en "2 im the proper column. If -al\-nr 1s "YES.” plense elpl.la- . ~ = . 'YES 'NO

13. Is this the Record Copy of the series? ' ' _ x] [ )
14. Is there a duplication of this sefies in another office or agency’ o (1 [34
"15. Is the 1nfonmat10n contained in this series ever summarlzed or published? []1 [4
Attach copy of swmary or publication. R

16. Does the seriés contain classified information requiring security handling? [']7 [ 3
17, Does the series initiate, amend or terminate agency p011C1ES and procedures9 ‘nk[l] [ %
18. Could the functlon be performed if the files were 1ost or destroyed? : o 0x] T ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, whj? [ 1 [x)
20. Does the record series provide data as input to an EDP file? _ [ 1 [¥]
21. Does the record series contain documentation produced as EDP printout? 7[ 1.0(%
22, Has tﬁe Federal Government issued instructions governing the retention/dispo- [ ] [3

sition of these files?

Declaration is good until another declaration is eeruted, or_withdrawﬁ;
23. Will there be a need for these records 10, 15 years from now? If yes, what? e [j]

2L, REQUIREMENTS " The fbllowing requires the files to be kept Indefini?ﬁyéarsf

a.[JSTATE b. []STATUI‘E OF c¢.[]AUDIT  d.[]FEDERAL e.§)ADMINISTRATIVE _f.[ JHISTORICAL .
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

A declaration of a manufacturer, refinder, wholesale, or jobber offering for sale petroleum

__producrs in Georgia is good until withdrawn or reexecuted.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[30THER __See Relow sthen:

[ ] Hold in the current flles area month(s)/ year(s)

] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
] Destray.

] Transfer to State Archives for permanent retent1on

-] Destroy immediately after cut-off.

] Other: (Specify)

1 ) ey ey e p—

Hold in active files until new declaration 1s"receivea.i Place old declaration in inactive
files; cut off 1nact1ve files at end of each CY holad 1n current flles area 1 yr.; then,
destroy. — -

{Indicate briefly rationale for recommendations above/or vrite additional remarks):

freconds Wt Offcer {Signature] 11-23sz _OTHER REQUIRED SIGNATURES DATE
26 Recommendatwnsﬂgeﬂcy Head/Designee %ﬂ( g Yok ‘
in paragraph 25 _Approved D1sar0ved h1-29-72
are: . T2 Auditor/Designee
[ & Approved [ .LD}sapgroved INT\ PPN “um N | %o v350)) !
STATE RECORDS f State/Designee 7 =
COMMITTEE [t&’%d [ ] Disapproved a2 0 / 12-1% 7
: At1g4 ? _
AN Tl L /2 2: 7]




